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Barrow County

Board of Assessors

30 N. Broad St. * Winder, Georgia 30680 * (770) 307-3108

W.H.  Kemp    William Hockaday    Beth Buchanan    Bernice Melton     Stewart Oliver
  Assessor              Assessor                  Assessor                Assessor              Assessor          
Board of Assessors Meeting Minutes

May 11, 2016
William Hockaday, Chairman, called the Barrow County Board of Assessors to order on May 11, 2016 at 9:00 a.m.  Present for the meeting were Board members W.H. Kemp, Bernice Melton, Beth Buchanan, Stewart Oliver and Secretary, Kim Hoopaugh.  Don Elrod, Chief Appraiser, also attended the meeting.  
Bernice Melton made a motion to approve the April 13, 2016 minutes as written.  All Board members agreed.

There were no additions to the Agenda for this month’s meeting.

Dawn Puckett and Melanie Clark representatives for Habitat for Humanity addressed the Board regarding Exempt Property Applications they submitted for nine parcels.  Six of these parcels are vacant lots and three of these have a house built on them.  The Board explained that a purely public charity must comply with the York Rite factors.  The York Rite factors provide: the owner must be an institution devoted entirely too charitable pursuits; the charitable pursuits of the owner must be for the benefit of the public; and the use of the property must be exclusively devoted to those charitable pursuits.  It is the Board’s opinion that the six vacant lots would not meet these criteria without a structure on them.  Ms. Puckett explained that three of the six lots are not buildable and one of the vacant lots actually has a storage building on it that shelters building supplies and donations received.  It was recommended by the Board that they bring proof from Environmental Health to Don Elrod showing these lots are not buildable so that the values might be adjusted.  Also, provide more information regarding the lot with the storage building on it for their consideration.  The Board told Ms. Puckett and Ms. Clark that the three parcels that have houses built on them do meet the York Rite factors and will be granted tax exemption.   Stewart Oliver made a motion to approve the Tax Exemption Applications for XX052F-004, WN21-139 and WN21E-010.  These properties will remain tax exempt until they are transferred out of the Habitat for Humanity name.   Bernice Melton seconded the motion, Beth Buchanan and W.H. Kemp agreed making the decision unanimous.  A letter will be sent to Habitat for Humanity regarding the Board’s decision.
Comcast was scheduled on the Agenda to address the Board regarding personal property accounts 9245, 9240, 9235, 8720, 6305 and 6300.  These accounts are being audited by Traylor Business Services.  Comcast did not comply with Traylor Business Services request of records so they were issued a Subpoena to appear before the Board of Assessors for a hearing with these documents or to avoid the hearing, submit these documents to Traylor Business Services before the hearing date.  Comcast did not comply with either request.  This means that Comcast is in contempt and should be cited to appear before a judge of the Superior Court of Barrow County.  Shelly Johnson, Personal Property Appraiser recommended granting Comcast a one or two week extension before taking legal action.  After much discussion, Stewart Oliver made a motion to have Traylor Business Services contact Comcast via a phone 
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call that is followed up by an email, to inform them that they must comply with this record request within
5 business days or legal action will be taken.  If Comcast does not comply within the time frame, this matter will be sent to the county attorney.  Bernice Melton seconded this motion.  W.H. Kemp and Beth Buchanan both agreed, making the decision unanimous.  Shelly will contact Traylor Business Services regarding the Board’s decision.
Terah Palmer presented a 2016 Conservation Use Continuation List for the Board’s approval.  After some discussion, Bernice Melton made a motion to approve all Conservation Use Continuations on this list.  Stewart Oliver seconded the motion, Beth Buchanan and W.H. Kemp agreed making the decision unanimous.  This list of approved Conservation Use Continuations is attached to the minutes.

Next, Terah presented a list of 2016 New and Renewal Conservation Use Applications for the Board’s approval.  Bernice Melton made to approve the all of the conservation use applications on the New and Renewal List.  Stewart Oliver seconded this motion, Beth Buchanan and W.H. Kemp agreed making the decision unanimous.  This list of approved New and Renewal Conservation Use Applications is attached to the minutes.

Joey Cofer presented an application for tax exemption from River Hills Church parcel number XX094-039A.  Joey confirmed the existing building was converted into a church for the 2014 digest and is presently being used a church.  The property was transferred into the church’s name on October 20, 2015.  
They are applying for tax exemption for 2016 digest.  Beth Buchanan made a motion to approve River Hills Church application for tax exemption for the 2016 tax digest.  Stewart Oliver seconded the motion.  W.H. Kemp and Bernice Melton both agreed making the decision unanimous.  A letter will be sent to the church regarding the Board’s decision.

Don Elrod presented an addition to existing policy for filing homestead on mobile homes, for approval by the Board.  He recommended that the addition to the policy state “Any Mobile Home now listed as a Prebill Mobile Home (not owner occupied) that is transferred per existing policy to the Real Estate Records for applying homestead shall meet the following qualifications.  The Real Property owner must supply the normal documentation required for filing the homestead application.  Furthermore the applicant shall furnish a document from the Barrow County Tax Commissioner Office verifying all outstanding taxes have been satisfied in full before making such application for the Homestead Exemption.  Until all requirements have been met by the owner, and approved by the Barrow County Board of Tax Assessors, any such application shall not be considered.”  After some discussion, the Board agreed to table this until next month’s meeting.  Don will contact the Department of Revenue to obtain their opinion in the matter.  
Don presented a new policy for sending and receiving e-mail and fax correspondence to/from taxpayers, for approval by the Board.  He recommended that the policy state “The Barrow County Board of Assessors shall send tax correspondence via e-mail to any taxpayer that requests such action and shall also follow up with paper correspondence in the usual manner.  Also, e-mail and fax correspondence is acceptable from the taxpayer to enter appeals on their properties as long as received in a timely manner.  The deadline for receiving such appeals shall end at 12:00 midnight on the last day of the appeal period as stated on the Notice sent, and the taxpayer shall be instructed to use the proper appeal form PT-311-A.  Any appeals entered by a representative other than the original taxpayer, shall be accompanied by a current Letter of Authorization.”  After review, Beth Buchanan made a motion to decline this policy.  
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Bernice Melton seconded the motion, W.H. Kemp and Stewart Oliver agreed, making the decision unanimous.  

Don presented a new policy for verifying Staff/Board member’s properties, for approval by the Board.  He recommended that the policy state “All properties owned by either staff of the Tax Assessors Office or members of the Board of Assessors of Barrow County shall be verified on an annual basis.  Visual property checks shall be performed by staff other than the owner of the real property being verified.  These verifications shall be performed in a professional and unbiased manner.”  After review, Stewart Oliver made a motion to decline this policy.  Bernice Melton seconded the motion, W.H. Kemp and Beth Buchanan agreed, making the decision unanimous.  

Don Elrod gave an office update on several different topics:
· Notices of Assessment were mailed on April 19th.  The last day to appeal is June 3rd.  The office has received 49 appeals so far. 

· The Commercial/Industrial parcels need to be re-evaluated but there is not enough time or staff to do this.  He will once again request to hire another employee for this office.
· Traylor Business Services audits have found 5 deficiencies so far which amount to $170,500 tax dollars.
A list of Homestead Exemption Applications for 04/13/16 until 05/10/16 was submitted to the Board for approval.  This approved list is attached to the minutes.
The ACO’s for the month of April 2016 were reviewed by the Board of Assessors.  W.H. Kemp, Vice-Chairman of the Board signed off on this list.  This approved list is attached to the minutes.  A copy will be sent to Danielle Austin, Secretary to the Board of Commissioners for entry into their official records.
The May 2016 meeting’s list of approved vehicle appeals is attached to the minutes.

W.H. Kemp made a motion to adjourn the meeting at 11:00 a.m.  All Board members agreed.
_______________________________
W. H. Kemp, Vice Chairman

_______________________________
Beth Buchanan

_______________________________
Bernice (Bunny) Melton

_______________________________
William (Bill) Hockaday, Chairman
______________________________
Stewart Oliver
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