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Employee Family Medical Leave Information Sheet
What is FMLA?
The Family Medical Leave Act allows and employees up to 12 weeks of unpaid, job-protected leave who meet the following criteria:

-Have worked for that employer for at least 12 months; and 
-Have worked at least 1,250 hours during the 12 months prior to the start of the FMLA leave; and, 
-Work at a location where at least 50 employees are employed at the location or within 75 miles of the location. 
How much leave am I entitled to under FMLA? 

If you are an "eligible" employee, you are entitled to 12 weeks of leave for certain family and medical reasons during a 12-month period.

What can I take FMLA for?

A covered employer must grant an eligible employee up to a total of 12 workweeks of unpaid leave in a 12 month period for one or more of the following reasons:
 -for the birth of a son or daughter, and to care for the newborn child;  

 -for the placement with the employee of a child for adoption or foster care, and to care for the newly placed child;
-to care for an immediate family member (spouse, child, or parent — but not a parent "in-law") with a serious health condition; and 
-when the employee is unable to work because of a serious health condition. 
-Serious Injury to a service member while in the line of duty

-Qualifying Military Situation arisen out of the fact that a certain service member has been called to active duty.
How is the 12-month period calculated under FMLA? 

Employers may select out of four options for determining the 12-month period, Barrow County has chosen the following option:

-A "rolling" 12-month period measured backward from the date an employee uses FMLA leave. 
FMLA states unpaid leave why do I have to use my PTO?
The FMLA only requires unpaid leave. However, the law permits the employer to require the employee, to use accrued paid leave, such as PTO, for some or all of the FMLA leave period. When paid leave is substituted for unpaid FMLA leave, it may be counted against the 12-week FMLA leave entitlement if the employee is properly notified of the designation when the leave begins.
Does workers' compensation leave count against an employee's FMLA leave entitlement?
It can. FMLA leave and workers' compensation leave can run together, provided the reason for the absence is due to a qualifying serious illness or injury and the employer properly notifies the employee in writing that the leave will be counted as FMLA leave.

Can the employer count leave taken due to pregnancy complications against the 12 weeks of FMLA leave for the birth and care of my child?
Yes. An eligible employee is entitled to a total of 12 weeks of FMLA leave in a 12-month period. If the employee has to use some of that leave for another reason, including a difficult pregnancy, it may be counted as part of the 12-week FMLA leave entitlement.

Can the employer count time on maternity leave or pregnancy disability leave as FMLA leave?
Yes. Pregnancy disability leave or maternity leave for the birth of a child would be considered qualifying FMLA leave for a serious health condition and may be counted in the 12 weeks of leave so long as the employer properly notifies the employee in writing of the designation.
What if my spouse also works for Barrow County?

Spouses employed by the same employer may be limited to a combined total of 12 work weeks of family leave for the following reasons:

-birth and care of a child; 

-for the placement of a child for adoption or foster care, and to care for the newly placed child; and, 

-to care for an employee's parent who has a serious health condition. 

How often do I need to make contact and with whom do I make contact with during my leave?
You will need to make contact with your supervisor and Human Resources weekly in order to give status updates and your intent to return to work. This can be done via phone call, voicemail or email.
If I am on unpaid leave how will I make my insurance premiums?

Human Resources will invoice you monthly for your insurance premiums.
If I have questions, who do I contact?
You may contact any employee of Human Resources at hrgroup@barrowga.org or 770-307-3114 ext 5798.
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